Step-by-Step Plan: Getting Comfortable with Al (Without Getting

Overwhelm ed) P(A\%’%}EI({)F

Step 1: Start with Curiosity (Week 1)
Goal: Understand what Al is and why it matters A
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-« Watch 1-2 short intro videos (YouTube or Coursera—search “What is Al in simple terms”)

-« Read a beginner-friendly article like “How Al Shows Up in Everyday Life”

-« Write down 3 ways you already interact with Al (like predictive text or smart assistants)
“ Mindset: Al is already around me—I just haven’t noticed it much yet.

Step 2: Try a Low-Risk Tool (Week 2)

Goal: Use Al for something simple and useful
Tasks:
- Sign up for a free tool like ChatGPT, Grammarly, or Canva’s Magic Write
-« Try one small task, like rewriting an email or brainstorming a to-do list
- Reflect: Was it helpful? Confusing? Surprising?
“2 Mindset: | don’t have to know how it works—I’m just experimenting.
Step 3: Join the Conversation (Week 3)
Goal: Learn through community or passive learning
Tasks:
-« Join a beginner Al Facebook group or Reddit thread (search “Al for beginners”)
e Listen to 1 podcast episode or YouTube interview on how Al is helping people in work or
business
-« Ask one question in a group or write down a question you’d like answered
“2 Mindset: I’'m not alone—others are learning just like me.
Step 4: Apply to Your Life or Work (Week 4)

Goal: Connect Al to a real part of your life
Tasks:
-« Use Al to simplify a real task (example: summarize a meeting, brainstorm content, plan a trip)
- Try using voice tools like Siri, Google Assistant, or Alexa in a new way
-« Journal or note: “How did this make my life easier?”
2 Mindset: | can use Al as a helper, not a replacement.
Step 5: Build a Simple Habit (Week 5 and beyond)

Goal: Keep learning without burnout
Tasks:
-« Choose one Al tool to use weekly for a personal or work task
-« Subscribe to a newsletter like The Rundown Al or Future Tools (bite-sized, easy reads)
-« Consider one short course if you’re ready (LinkedIn Learning, Skillshare, or YouTube)
2 Mindset: Small steps = growing confidence.

Bonus Tip: Give Yourself Permission to Not Know Everything
Al is a massive field—but you don’t need to master it. You just need to find what helps you

most.
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